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Introduction

Jan serves as a paralegal for the Litigation team at Cairncross & Hempelmann, where she plays an
integral role in supporting a wide range of cases. Her work primarily focuses on matters involving
commercial litigation, and labor and employment disputes and investigations.

Jan is skilled in managing the many facets of the litigation process from start to finish and regularly
manages and oversees and coordinates complex discovery efforts. Jan is a Certified E-Discovery Specialist
(CEDS) and has a broad range of experience managing databases across various e-discovery platforms. In
addition to her discovery work, she provides critical support for depositions, motions practice, and
preparation for trials, hearings, and alternative dispute resolution proceedings.

Education

e ACEDS, Certified E-Discovery Specialist (CEDS) Certification
e Edmonds College, ABA Accredited Certification in Advanced Paralegal Studies

e University of Washington, BA, Psychology, Philosophy, Diversity Studies, and Gender, Women, and Sexuality
Studies
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